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I. O6wKe NoNoXXeHUA

1.1. Hacrtosuee lMonoXxeHue 0 3awuTe, XpaHeHuu, o6paboTke W nepepaye
MepPCOHaNbHbIX AAHHbIX PabOTHWUKOB MYHULMNANbHOTO aBTOHOMHOIO YupeXaeHus
AOMONHUTENbHOrO o6pasoBaHus «CrnopTMBHAA LWKOMa ONMMMMIACKOrO pe3epBsa
Kuposckoro paioHa» 1. MNMepmu (ganee - MonoxeHne) paspaboTaHO B COOTBETCTBUN C
TpynoBbiM  Kogekcom Poccuidickon  depepaumun,  KoHcTUTyumein  PoccuidcKoi
Pepepaunn, [paxgaHcKum KogekcoMm Poccuiickon  ®epepaunn, PefepanbHbIM
3aKOHOM oT 27.07.2006 No 149-®3 «O6 wH(popmaymm, WHHOPMaLNOHHBIX
TEXHONMOTMAX W 0 3awute WHMopmauun», depepanbHbiM 3aKOHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHanbHbIX [aHHbIX», [1paBunamu BHYTPEHHero TPyAOBOro
pacnopsgka B MYHWUMUMNANbHOM aBTOHOMHOM  YYpeXAeHWW [ONOSIHUTENIbHOro
o6pasoBaHns «CnNOpTUBHAA LIKOMNA ONUMMUMACKOro pe3epBa KMpPOBCKOro panoHa» T.
MMepmu.

1.2. Uenb pa3paboTkn T[1oNoXeHua - onpeaeneHne nopsigka 06paboTKu
MepcoHaNbHbIX fAaHHbIX PabOTHMKOB MYHWULUMMANbHOIO aBTOHOMHOIO Y4pexAeHus
NOMONHUTENbHOIO o06pa3oBaHnss «CnopTMBHAA LWKOMa ONUMMUINCKOro pesepsa
Kuposckoro paioHa» r. Nepmu (ganee - YupexzeHue); obecneyeHve 3amnTbl nNpas u
cB0604 pPabOTHMKOB YupexpaeHusa npu 06paboTKe WX MNEPCOHaNbHbIX [AaHHbIX, a
TaKXXe YCTaHOBJIeHWE OTBETCTBEHHOCTM [O/DKHOCTHLIX UL, MMewLWuX AOoCTyn K
NMepcoHasibHbIM AaHHbIM PabOTHMKOB YUpeXAeHWs, 3a HeBbIMOSIHEHWe TpeboBaHWUM
HOPM, perynnpyrowmnx obpaboTky v 3aWwmnTy NepcoHasnbHbIX AaHHbIX.

1.3. NMopAfoK BBOAA B AeACTBUE M U3MEHEHMA TTO0XKEHNS.

1.3.1. HacTosuwee lNonoxeHne BCTynaeT B CUY C MOMEHTA ero YTBepPXAeHUs
AVPEKTOPOM YupexieHus W [eilncTByeT 6ecCpoyHO, [0 3aMeHbl €ero HOBbIM
[MonoxeHunem.

1.3.2. Bce wusMeHeHua B [lonoXeHWe BHOCATCA MNPUKA3OM AUPeEKTopa
YupexaeHus.

1.4. Bce pabOTHUKM YUpexAeHUs AO/MKHbl O6bITb 03HAKOMJ/IEHbI C HACTOALLMM
[MonoXeHnem nof POCAUCH.

1.5. CBefleHMs 0 NepCcOHa/bHbIX AaHHbIX PabOTHMKOB OTHOCATCA K uucny
KOH(DUAEHUMANbHbIX (COCTaBNAKOWMX OXPaHAEMY 3aKOHOM TaillHy YupexaeHus).
PeXXnM KOHPUAEHUNANbHOCTU B OTHOLEHUN NepcoHabHbIX AAaHHbIX CHUMAETCS:

B C/ly4Yae X 06e31M4nBaHus;
MO UCTEeYEeHNU 75 NeT CPoKa UX XPaHeHUS;
B APYruX cnyyasax, npefyCMOTPeHHbIX (efepaibHbIMU 3aKOHaMMN.

I1. OCHOBHbIE NOHATMA N COCTaB MepPCcoOHaNbHbIX AaHHbIX pa60THI/IKOB

2.1. Ans ueneid HacTosilero MonoXeHUs UCMONb3YHTCA CeaytoLine OCHOBHb
MOHATMNS:

- nepcoHasbHble flaHHble PaBoTHMKa - Nbas MHBOPMaLUs, OTHOCALLANCA K
onpefeneHHOMY WK onpefensieMoMy Ha OCHOBaHWUW Takol nHdopmaumum paboTHUKY, B
TOM uncne ero amunnsi, UMs, 0TYeCTBO, roj, Mecsil, JaTa M MEecTO POXAeHUs, afpec,
ceMeliHoe, couUManbHOE, WMYLLECTBEHHOE NOMOXeHune, o06pa3oBaHUe, Mpodeccus,



00X0Abl, Apyras WHGopmaums, Heob6xoammas paboTodaTentd B CBA3W C TPYAOBbIMU
OTHOLLUEHUAMMU;

- 00paboTKa NepcoHa/bHbIX [aHHbIX - c6oOp, cucTemaTu3auus, HaKoMIeHue,
XpaHeHune, yTouyHeHne (06HOBNEHNE, UBMEHEHME), UCNOMb30BaHMe, pacnpocTpaHeHue (B
TOM 4yucne nepefgadva), 06e3nnUMBaHUE, 6N10KNPOBaHME, YHUUTOXEHMUE MEePCOHaNbHbIX
[laHHbIX PabOTHNKOB YUpexaeHus;

- KOH(hMAEeHUMaNbHOCTb MepPCOHaNbHbIX fAaHHbIX - 0653aTenbHoe  ANA
CO6M0AEHMA  Ha3HA4YeHHOro OTBETCTBEHHOrO /iMua, MOMAYYMBLUEro AOCTyn K
MepcoHasibHbIM flaHHbIM PaboTHWKOB, TpeboBaHME He AOMNYCKAaTb UX PacrnpoCTpaHeHUs
6e3 cornacusi paboTHUKa UM MHOTO 3aKOHHOI0 OCHOBAHWUS;

- pacnpocTpaHeHWe MepcoHasnbHbIX [aHHbIX - [eACTBUS, HanpaBleHHble Ha
nepegavy nepcoHasibHbIX AaHHbIX Pa6OTHUKOB OMnpefAeneHHOMY Kpyry nuy (nepegava
MepCoOHaNnbHbIX fAaHHbIX) WANW Ha O03HAKOMJIeHWe C MepcoHaNbHbIMKU  [JaHHbIMU
HeorpaHM4YeHHOro Kpyra nuy, B TOM 4ucne 06HapoAoBaHWE MepCOHaNbHbIX AaHHbIX
pabOTHMKOB B CpeAcTBaX MacCOBOW MHGopMauuu, pasmelleHMe B UHGOPMaLMOHHO-
TEIEKOMMYHUKALUMOHHbIX CEeTAX WAM MpefocTaBfieHne AocTtyna K MNepCcoHanbHbIM
NlaHHbIM PabOTHMKOB KaKMM-11M60 MHbIM CNOCOBOM;

- UCMONb30BaHME MNEPCOHaNbHbIX [aHHbIX - AencTBus  (onepauyun) ¢
NepcoHasbHbIMW AaHHbIMMW, COBEPLUAEMble AO/MKHOCTHLIM NNLOM YUpeXaeHUs B Lensax
NPUHATUA PELLUEHNIA NN COBEPLUEHNS UHBbIX AEACTBUIA, NOPOXAAKOLWNX HOpUANYecKne
nocneacTBmMA B OTHOLIEHMM PabOTHMKOB MO0 MHbIM 006pasom 3aTparmBarlinX uX
npaea 1 cBO60OAbI UM NpaBa U CBOOOAbI APYTrNX Nuu;

- GNOKMpOBaHME TMepPCOHaNbHbIX faHHbIX - BPEMEHHOE npeKpalleHne cbopa,
cucTemMatmsauum, HaKOMEHUS, WUCMOMb30BaHWUA, PacrpoCTPaHEHUS MepPcoHalbHbIX
AaHHbIX PabOTHMKOB, B TOM YKC/le UX Nepefaun;

- YHUYTOXXEHMWE MePCOHaNbHbIX AAHHbIX - AEACTBMA, B pe3ynbTaTe KOTOPbIX
HEeBO3MOXXHO BOCCTaHOBMTb COAEPXaHWE MepCOHaNbHbIX AaHHbIX B UH(POPMALNOHHOM
CMCTEME MNEPCOHaNbHbIX [AaHHbIX pPabOTHMKOB WAM B pesynbTaTe  KOTOPbIX
YHUUTOXAKTCA MaTepuanbHble HOCUTENN MePCOHasbHbIX AaHHbIX PabOTHNKOB;

- 06e31MUYMBaHME MNEPCOHANIbHbIX AAHHbIX - OEUCTBUS, B pe3ynbTaTe KOTOPbIX
HEBO3MOXHO OMpefennTb MNPUHAAMNEXHOCTb MEPCOHaNbHbIX AaHHbIX KOHKPETHOMY
paboTHUKY;

- 00WenoCTYNHbIE MEPCOHaNbHbIe fAaHHbIE - MEPCOHalbHble fAaHHble, A0CTYN
HeorpaHM4YeHHOro Kpyra /il K KOTOPbIM MpefocTaB/ieH ¢ cornacus paboTHMKa nam Ha
KOTOpble B COOTBETCTBUM C (hedepasibHbIMM  3aKOHAMM He pacrnpocTpaHsaeTcs
TpeboBaHMe COB6MOAEHNA KOHDNAEHLNANBHOCTH;

- UH(opMaumnst - ceefleHUs (CoobLLeHMs, AaHHblE) He3aBMCUMO OT (DOPMbl KX
npeacTaB/eHUS;

- [OOKYMEHTMpOBaHHasa WHQopMauMa - 3aMKCUMpoBaHHas Ha MaTepuasibHOM
HocuTeNle NyTEM [OKYMEHTUPOBaHMA MHGOpMauMsa C pekBM3MTamu, MO3BONAKOLLINMU
onpeaennTb Takyr UHOPMALMIO UK ee MaTepuasbHbIil HOCUTENb.

2.2. B cocTtaB nepcoHanbHbIX AaHHbIX PabOTHUKOB YupeXaeHuUs BXO[
AOKYMEHTbI, COAepXalline WHGopMauuio O MacnopTHbIX [daHHbIX, 006pa3oBaHuUM,
OTHOLWEHUN K BOWHCKOW 00513aHHOCTWU, CEMEWHOM TMOSIOXXEHUU, MECTEe XXWUTENbCTBA,
COCTOSAHUW 3[40P0BbSA, a TaKXKe 0 NnpeAblayLmnx mectax ux paboTsl.



2.3. Komnnekc [OKYMEHTOB, COMPOBOXAAKLWMA npouecc o(opmeH
TPYAOBbIX OTHOLWIEHU paboTHMKA B YUpexAeHWW Mpu ero npueme, nepesoge W
YBO/IbHEHUN:

2.3.1. WHdopmaums, npefctasnsemas paboTHUKOM Mpu  MOCTYMNEHUN
paboTy B YupexieHue, AO/HKHA UMETb LOKYMeHTa/bHY ¢opmy. [pu 3aknoyeHUn
TPYZOBOrO [Orosopa B COOTBETCTBMM CO CT. 65 TpyfoBOoro Kogekca PoccUinCKOM
degepaymm nuUo, NnoctynarLee Ha paboTty, NpefbaBaseT paboTogaTeto:

- MacnopT WAN UHOW JOKYMEHT, YA0CTOBEPAIOLWMIA IMYHOCTD;

- TPYLOBYIK KHWXKKY, 33 WCKIOYEeHWEeM CcfiyyaeB, Korja TPyLOBOW [0Oroeop
3aK/0YaeTcqd BhepBble WM paboOTHUK MOCTynaeT Ha paboTy Ha YC/NoBUAX
COBMECTUTENbCTBA, MO0 TPyLoBas KHUXKa Yy paboTHMKa OTCYTCTBYET B CBf3W C ee
yTpaToin nuav no gpyrum npuymnHam,

- CTpaxoBOe CBUAETe/IbCTBO rOCYAapCTBEHHOr0 NEHCUOHHOIO CTPaxoBaHWS;

- LOKYMEHTbl BOWHCKOr0 y4yeTa - 4711 BOEHHOO00A3aHHbIX W NuUL, NoANexalmux
BOMHCKOMY YUYeTy;

- [OKYMeHT 06 o6pa3oBaHUKW, O KBaM(PMKALUN WU HANMUYUU CNeumnanbHbIX
3HaHW - NpuM NOCTYnJeHUM Ha paboTy, TPebylollyt cneuuanbHbIX 3HaHWA WK
cneumnansHOM NOArOTOBKY;

- CBUAEeTeNbCTBO O NpucBoeHun VIHH (npu ero Hanmuum y paboTHUKA);

- cnpaBKy 06 OTCYTCTBUWN CYAUMOCTMU;

- IMYHYIO MEAULMHCKYHO KHUXKKY.

2.3.2. Tpn odgopmneHnn  paboTHUKA B  YupexpaeHue  3anosiHaeTcs
yHU(unposaHHas dopma T-2 «JluyHas KapTouka paboTHUKa», B KOTOPOii
OTpaxarTcs crefylolme aHKeTHble 1 6uorpaguyeckune gaHHble paboTHUKA:

- obwme ceegeHns (®.MN.0. paboTHMKa, faTa POXAEHUA, MECTO POXKAEHUS,
rpaXxaaHcTBo, o06pasoBaHue, npodgeccuss, CcTaX paboTbl, COCTOAHME B Opake,
MacrnopTHbIe JaHHbIE);

- CBefleHVs 0 BOMHCKOM YU4eTe;

- faHHbIe 0 npueme Ha paboTy.

B fganbHelwem B IMYHYI0 KapTOUYKY BHOCATCS:

- CBefleHVa 0 MepeBojax Ha Apyryto paboTy;

- cBeAeHua 06 aTTecTauum;

- CBEJlEHMA O NOBbIWEHUN KBaIMPUKaLNK;

- CBeAieHMA 0 npoeccmoHanbHOM NepenoaroToBKe;

- CBefleHVa 0 Harpagax (MooLpeHmsax), MOYETHbIX 3BAHUSAX;

- CBefleHna 06 oTnyckKax;

- CBEJEHMA 0 CoLUManbHbIX rapaHTusx;

- CBeleHVs 0 MeCTe XXWUTe/IbCTBA U KOHTAKTHbIX TeNne(oHax.

2.3.3. B Yupex[eHnn cOo34al0TCsA U XPaHATCA cnegytolime rpynnbl JOKYMEHTOB,
cofiepxalliune faHHble 0 pabOTHUKaX B e4UHUYHOM WU CBOAHOM BUfE:

2.3.3.1. [OKyMeHTbl, cofepXaline nepcoHasibHble [aHHble PabOTHUKOE
(KOoMnfeKcbl [OKYMEHTOB, COMPOBOXAaloLWme npouecc 0¢opMIeHUs TPY[OBbIX
OTHOLUEHMWI NpU NpremMe Ha paboTy, NepeBofe, YBOSIbHEHUN; KOMMIEKC MaTepuasos no
aHKeTUPOBaHMIO, TeCTUPOBAaHWUID; MPOBEAEHUI0 CcobecefoBaHUA C KaHAMAATOM Ha
[O/DKHOCTb; MOAMMHHUKA U KOMWUW MPUKa30B MO JIMYHOMY COCTaBy; /NINYHbIE [efia U



TPYLOBblE KHMKKN pabOTHUKOB; Aena, cofepalye 0CHOBaHUA K MPUKasy no MYHOMY
cocTaBy; fena, cofepxaliume maTepuanbl artTectauum paboTHUKOB; CNY>KeOHbIX
paccfnefiloBaHWIA;  CMNpPaBOYHO-MH(POPMALMOHHbLIA  GaHK [JaHHbIX MO0  MNepcoHany
(KapToTeKku, >KypHasbl); MNOAMHHUKA W KOMWUW OTYETHbIX, AaHa/IMTUYECKUX W
CNpaBOYHbIX MaTepunanos, nepefaBaemblX PYKOBOACTBY YUpeXAeHus; KONMMuU OTYETOB,
Hanpas/geMblX B TOCYJapCTBEHHblE OpraHbl CTAaTUCTUKW, HAaNOroBble WHCMEKLUNH,
BbILUECTOALLME OpraHbl YNpaBaeHns n gpyrue yupexaeHums).
2.3.3.2. [JOoKymeHTauus no opraHusaymm padoTbl YupexpaeHus (MONoXKEHN

JO/MKHOCTHbIE  MHCTPYKUMM paboOTHMKOB, MNpUKasbl AUPeKTopa); AOKYMEHTbl o
NaHNPOBaHMIO, Y4yeTy, aHanM3ly W OTYETHOCTM B 4acTu paboTbl C MNEpPCoHasioM
YupexaeHus.

I11. C6op, o6paboTKa 1 3aLimMTa NepcoHanbHbIX AaHHbIX

3.1. MopanoK NoMyyYeHs nepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHUKA YUpexaeHus cnegyeT nonyyatb y
Hero camoro. Ecnu nepcoHanbHble AaHHble PabOTHMKA BO3MOXHO MOMYUYUTb TOMNbKO Y
TPETbEN CTOPOHbI, TO PAaBOTHMUK AO/MKEH OblTb YBEAOM/IEH 06 3TOM 3apaHee M OT HEero
OO/MKHO ObITb MOMYYeHO MNUCbMEHHOe cornacue. [OMKHOCTHOE NULO paboToaaTens
AO/MKHO COOBWMNTL PabOTHMKY YUpeXaeHnsa 0 uensax, npeanonaraemMblX MCTOYHUKAX U
cnocobax MOMy4YeHWs MepCcoHalbHbIX [aHHbIX, a TaKXKe O XapaKTepe noAnexatimx
MONMIYYEHUKD MNEpPCOHaNbHbIX [aHHbIX W NOCNEACTBMAX OTKasa paboTHWKa fAaTb
MMCbMEHHOe cornacme Ha UX MONy4YeHue.

3.1.2. PaboTodaTenb He MMeeT npaBa nony4yaTb M obpabaTbiBaTb MEpPCOHabHbIE
AaHHble PabOTHUKA YUpex[AeHUss O ero pacoBOM, HaUWMOHANbHOW MPUHAANEXHOCTH,
MONMTUYECKMUX B3rnagax, PenuUrmosHbiX UM QUNOCOPCKUX YOeXAeHUAX, COCTOSAHUK
300P0BbSA, MHTUMHOM XWU3HWU. B cnyvasax, HENOCPeACTBEHHO CBSA3aHHbLIX C BOMpPOCaMu
TPYAOBbIX OTHOLUEHWA, B COOTBETCTBUM CO CT. 24 KOHCTUTYUUM POCCUIACKON
depepaunn paboTogatenb BApaBe nonyyaTb M 06pabaTbiBaTb [aHHble O YaCTHOM
YXXU3HWN paboTHMKA TONIbKO C ero NMMCbMEHHOr0 Cornacus.

O6paboTKa YKasaHHbIX MepPCOHasbHbIX [AaHHbIX pPaboTHUKOB paboTogatenem
BO3MOXXHa TOJIbKO C UX corfacus nnbo 6e3 nx cornacus B cnefytoLmnx cnyyasx:

- NepcoHanbHble AaHHbIe SBASOTCA 00 EA0CTYMHbIMMK;

- MepcoHanbHble [aHHble OTHOCATCSH K COCTOSHUIKO 3[0pOBbSi PabOTHUKA U KX
06paboTka HeobXxoAuMa [ANA 3aWUTbl €ro >XXWU3HW, 3[00POBbA WU UHBLIX >XU3HEHHO
BaXXHbIX WHTEPECOB NNOO0 XXWU3HW, 3A0POBbS WAN WHbIX XW3HEHHO BaXXHbIX MHTEPECOB
APYTUX UL, U NONYYeHUe cornacus paboTHMKA HEBO3MOXKHO;

- No TpeboBaHUK MOMHOMOYHbIX [OCYAApCTBEHHbLIX OPraHoOB B Cay4asx,
npeayCcMOTPEHHbIX (efepasibHbIM 3aKOHOM.

3.1.3. PaboTomatenb BnpaBe o6pabaTbiBaTb NEPCOHaNbHbIE AaHHble PabOTHUKOB
TOMbKO C MX MUCbMEHHOIO COornacus.

3.1.4. TlncbMeHHOe cornacue paboTHUKA Ha 06pabOTKY CBOMX MEPCOHasbHbIX
AaHHbIX JO/MKHO BKNOYaTb B CEOS:



- (hamuino, UMA, OTYeCTBO, afpec Cy6bekTa MepcoHasbHbIX AaHHbLIX, HOMep
OCHOBHOI0 [OKYMEeHTa, YAOCTOBEPANOLWLEr0 ero JIMYHOCTb, CBEeAEeHWUS O AaTte Bblhaun
YKa3aHHOro JOKYMeHTa W1 Bbl4aBLUEM ero opraHe;

- HauMmeHoBaHKWe (hamnnnio, NMA, 0TYECTBO) W afpec oneparopa, NMonayyaroLlero
cornacve cy6bekTa NepcoHasnbHbIX AaHHbIX;

- Luenb 06paboTKM MepCcoHasbHbIX AaHHbIX;

- NnepeyeHb MepcoHasibHbIX fAaHHbIX, HA 06paboTKy KOTOPbLIX AaeTcd cornacue
cybbeKTa NnepcoHasibHbIX JaHHbIX;

- NnepeyeHb AENCTBUIA C MepPCOHaNbHbIMW [LAaHHLIMW, HA COBepLUEHME KOTOPbIX
[laeTcs cornacue, obuiee onucaHWe MCMOAb3yeMblX OMepaTopom cnocoboB 06paboTKM
NEepPCOHasbHbIX AaHHbIX;

- CPOK, B TeYEHMe KOTOPOro [elnCTBYET corfacue, a Takxxe NopsL0K ero oT3blBa.

3.1.5. Cornacue paboTHUKa He TpebyeTcs B Cefyowmx cnyyvasx:

- 06paboTKa nepcoHanbHbIX AaHHbIX OCYLLECTBAAETCA HAa OCHOBaHWW TpyAoBOro
Kogekca P® unn vHoro (hefepasnbHOro 3akoHa, yCTaHaB/IMBAKOLLErO ee Lefb, YCN0BUS
MOJIyYeHUs MepCOHaNbHbIX [AHHbIX W KPYr CyObeKTOB, MNepPCOHa/bHble [aHHble
KOTOPbIX nognexar 06paboTke, a TakxXe onpefenstoLero noiHoMouuns paborogarens;

- 00paboTKa NepcoHanbHbIX [aHHbIX OCYLLECTBAAETCA B LENAX WUCNONHEeHUS
TPYA0BOro J0roBopa;

- 06paboTKa nepcoHasibHbIX faHHbIX OCYLLECTBAAETCSA AN1IA CTAaTUCTUYECKUX WK
MHbIX Hay4HbIX Lenein npu ycnosum o6s3aTenbHOro 06e31nM4mBaHUA NEPCoHaNbHbIX
AAaHHbIX;

- 06paboTKa NepcoHanbHbIX AaHHbIX HEOOX0AMMa AN1A 3aWUTbl XXU3HW, 340P0BbA
NN NHbIX XU3HEHHO BaXHbIX WHTEPecoB paboTHMKA, eciv MosyyYeHne ero cornacus
HEBO3MOXHO.

3.2. Mopagok 06paboTkn, nepegaym n xpaHeHMA NepcoHanbHbIX AaHHbIX.

3.2.1. PaboTHUK  YupexieHUs  npepocTtaBnser  LO/MKHOCTHOMY Uy
paboTofarens AOCTOBEpPHble cBefeHMAa 0 cebe. [o/HKHOCTHOe nuuo paboTogartens
NpoBepsieT 4OCTOBEPHOCTb CBeAEeHWUI, CBepss faHHble, NpefocTaB/eHHble PabOTHUKOM,
C UMetoLMMUCH Yy pabOTHNKA LOKYMEHTAMN.

3.2.2. B cootBeTcTBUM cO CT. 86, rn. 14 TK P® B uensx obecrieyeHms npas u
cB0O6O[, YenoBeka W rpaxjaHvHa paborogatesib U ero npeLcTaBuTenn npu obpaboTke
MepcoHasbHbIX [JaHHbIX pPaboTHMKA [O/KHbI  co6MofaTh  cnefyowme  obuime
TpeboBaHUS:

3.2.2.1. O6paboTka NepcoHanbHbIX  [AaHHbIX  MOXeT  OCYLLEeCTB/ATbLCA
NCKNOYNTENbHO B LEeNsx obecnevyeHns cOBNOAEHMA 3aKOHOB M UHbIX HOPMATUBHbIX
NPaBOBbIX aKTOB, COAEWCTBUSA paboTHMKaM B TPYAOYCTPOMCTBE, O0OY4YeHUU U
NPOABVXEHMM MO cNyXbe, obecneveHns NUYHON 6e30NacHOCTM PabOTHUKOB, KOHTPONS
KONMyectTBa WM KayecTBa BbINOMHAEMON paboTbl UM o0b6ecneyeHMs COXPAHHOCTM
MMyLLecTBa.

3.2.2.2. MNpun onpegeneHnn obbema U cofepxaHusa, 06pabaTbiBaeMbIX
MepcoHasnbHbIX AaHHbIX paboTofdaTeslb [AO/HKEH PYKOBOACTBOBATbLCS KOHCTUTYLMEN
Poccuiickoin ®epepaummn, TpynoBbiM Kojekcom Poccuitickon Pefgepaunn U UHbIMA
(befiepanbHbIMU 3aKOHaAMW.



3.2.2.3. MMpn NpUHATAN peLleHnn, 3aTparuBarOLnX WHTEpPecbl pPaboTHUKA,
PaboTofatesib He MMeeT npaBa OCHOBbLIBATLCA HA MEPCOHaNbHbIX JaHHbIX PabOTHMKA,
MONYYEHHbIX UCKIOYNUTENIbHO B pe3ysibTaTe MX aBTOMaTU3NpOBaHHON 06paboTKM uam
3N1EKTPOHHOI0 MOMYyYeHus.

3.2.2.4. 3awmTta nNepcoHanbHbIX AaHHbIX PaboTHMKA OT HENpPaBOMEPHOro MX
MCNONb30BaHMA WM yTpaTbl obecneymBaeTca paboTofartesieM 3a CYET ero CpeacTs B
nopsaake, yCTaHOB/IEHHOM (pefepasibHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM W WX MpefcTaBuUTeNn AO/MHKHbI OblTb O03HAKOMJEHbI MNOA
pacnucky ¢ [AOKYMEHTaMW YuUpexAeHus, yCTaHaBAMBalOWMUMKU MNOPALAOK 06paboTKu
NMepcoHanbHbIX AaHHbIX PabOTHUKOB, a Takxe 006 MX npaBax M 06A3aHHOCTAX B 3TOW
obnactw.

3.2.2.6. Bo Bcex cny4yadx OTKa3 pabOTHMKA OT CBOMX MpPaB Ha COXpaHeHue wu
3alMTYy TallHbl HEAENCTBUTENEH.

IV. lNepegaya 1 XxpaHeHNe NepcoHasIbHbIX AaHHbIX

4.1. Tlpn nepegade NepcoHanbHbIX AaHHbIX paboTHMKa paboTogatenb AO/MKEH
cobnogats cnegyrouwme TpeboBaHms:

4.1.1. He coobuwartb MepcoHanbHble AaHHble pPaboTHWKa TPeTbeil CTOpPOHe 6e3
MUCbMEHHOro cornacua paboTHMKA, 3a UCK/IOYEHMEM CNy4aeB, KOrga 3To Heob6Xxo4MmMo
B Llenax npefynpexaeHns yrposbl XX1U3HU 1 3[40POBbI0 paboTHMKA, a TakXe B ciydasx,
YCTaHOBJ/IEHHbIX (PefepasibHbIM 3aKOHOM.

4.1.2. He coobulatb nepcoHasnbHble AaHHble pabOTHUKA B KOMMEPYECKMX LENsx
6e3 ero nucbMeHHoro cornacus. O6paboTka NepPcoHabHbIX faHHbIX Pab0THWMKOB B
Lensx NpoABMXXeHUA TOBapoB, PaboT, YCIYr Ha PbiHKe MYyTeEM OCYLLECTBEHUA MPAMbIX
KOHTaKTOB C MOTeHUMalbHbIM NOTPebuTeNneM C NMOMOLLLI CPeACTB CBA3M [A0MycKaeTcs
TONIbKO C ero npejBapuTenibHOro cornacus.

4.1.3. MpeaynpeanTb nNuu, NONYYMBLUUX MepCOHanbHble AaHHble paboTHUKA, O
TOM, YTO 3TW fAaHHble MOryT OblTb WUCNOMb30BaHbl NNLWb B LENAX, 418 KOTOPbIX OHU
cooOLleHbl, 1 TpeboBaTb OT 3TUX /UL, NOATBEPXAEHWS TOro, 4YTO 3TO MpaBuUNO
cobnofeHo. Jlnua, NONAyyYMBLUME MepCOHanbHble AaHHble paboTHWKa, 00653aHbI
cobnofatb pPexmm CekpeTHOCTU (KOH(uAeHUManbHOCTK). [aHHoe T[10N0XeHne He
pacnpocTpaHseTcs Ha OOMEH nepcoHalbHbIMW AaHHbIMKW PabOTHUKOB B MOPSAKE,
YCTaHOB/IEHHOM (hefepasibHbIMU 3aKOHaAMW.

4.1.4. OcywecTBNATb Nepeaayvy nepcoHasnbHbIX fJaHHbIX pab0THUKOB B npegenax
YupexaeHusa B COOTBETCTBUN C HacToAWMM [ToNoXKeHMeM.

4.1.5. Paspewartb A0CTyn K MNepCOHaNbHbIM [aHHbIM PabO0THMKOB TO/bKO
crneyuanbHO YNOJIHOMOYEHHBLIM fIMLAM, MPU 3TOM YKas3aHHble nunua AOMXKHbI UMETb
NpaBo MoJlyyaTb TO/IbKO Te MepcoHasbHble JaHHble paboTHMKA, KOTOPble HE0OX0AMMbI
AN5 BbINO/THEHUSA KOHKPETHOM (hYHKLNN.

4.1.6. He 3anpawmBatb WHMOPMaLUIO O COCTOSAHMM 3[0pPOBbA PabOTHMKA, 3a
NUCKMIOYEHNEM TeX CBE[EHW, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTM
BbIMO/IHEHMA PAOOTHMKOM TPYA0BON (hYHKLMMN.

4.1.7. TlepefaBaTb MNepCOHaNbHble [aHHble paboTHUKA MpeacTaBUTENSAM
paboOTHMKOB B MNOPsAAKe, YCTaHOBMEHHOM TpyAoBbIM  KOAEKCOM  Poccuiickoi



depepaunn, n orpaHuymMBaTb 3Ty MWHMOPMALMIO TOMbKO TeMU MEePCOHaNbHbIMM
AaHHbIMW  pabOTHUKA, KOTOpble Heo6XOoAUMbl [ANS  BbINOMHEHWUA  YKa3aHHbIMU
NpeacTaBUTENAMM UX PYHKLUN.

4.2. YupexpaeHne obecrneymBaeT 06e30nMacHOe XpaHEHME W UCNOMb30BaHV
MepCcoHaNbHbIX JaHHbIX, B TOM YUCNeE:

4.2.1. XpaHeHne, KOMM/IEKTOBaHMEe, Y4YeT W WCMNOMb30BaHMWE COAepXKalnX
NnepcoHasnbHble AaHHble JOKYMEHTOB OpraHusyeTtcs B popme 060CO6IEHHOIO XpaHeHus,
3alMLLEeHHOr0 OT A0CTYNna K HUM HeYNONHOMOYEHHbIX L. XpaHeHe OCyLecTBaseTCs
B 9/1EKTPOHHOM BU/E N Ha BYMaXKHbIX HOCMTENAX.

4.2.2. XpaHeHMe MNepcoHaNbHbIX AaHHbIX AOMKHO OCYLLECTBAATbLCS B (DOpME,
NO3BONSAIOLLEA onpeaennTb Cy6beKTa MepCoHanbHbIX AaHHbIX, HE AO/bLUE, YEM 3TOrO
TpebyoT uenu 06paboTKM  MNepcoHaNbHbIX  AaHHbIX, €CAM  CPOK  XPaHEeHUS
MepCoHanbHbIX AaHHbIX HE YCTaHOBMEH (hefepanbHbiM 3aKOHOM, 4OrOBOPOM, CTOPOHOIA
KOTOpPOro, BbIroAonpuobpetatenemM Uy NopyvymuTeneM no KOTOPOMY SIBSETCA CyObeKT
MepcoHanbHbIX AaHHbIX. O6pabaTbiBaemble MNepPCOHaNnbHble fAaHHble MOANeXar
YHUUTOXEHUIO NMOBO 06e3NMUNBAHUIO MO AOCTUXEHMN Lieneil 06paboTKn UM B cnydae
yTpaTbl HEOOXOAMMOCTM B AOCTVDKEHUMW 3TUX LENei, ecnn MHOe He MPeayCMOTPEHO
(hefepanbHbIM 3aKOHOM.

4.2.3. XpaHunMble  MepcoOHanbHble  [aHHble  Mognexar  3auiute  OT
HecaHKLUMOHMPOBAHHOIO A0CTyna M KONMPOBaHMS. Be3onacHOCTb MepCOHanbHbIX
AaHHbIX NpWM  UX XpaHeHWM obecneymBaeTcsi C MOMOLLbKD CUCTEMbI  3alUThbI
MepCcoHanbHbIX AaHHbIX, BKAOYaKOLWEl OpraHn3aLnoHHbIE Mepbl U CPpefcTBa 3aluThbl
MHpopmaumn. TexHUYeckne W NporpaMmHble CpefcTBa [AO/MKHbI YAOBNETBOPATb
yCTaHaB/IMBaEMbIM B COOTBETCTBMW C 3aKOHOAATeNbCTBOM Poccuiickoii ®epepaumnm
Tpe6oBaHMAM, 06ecneymBaroLLMM 3aWnTy MHPOPMaLUK.

4.2.4. MNMpn XpaHeHUN NepcoHanbHbIX AaHHbIX YupexaeHune obecrneymBaeT:

NpoBefeHNe  MeponpuATWA,  HampaBNeHHbIX  Ha  NpeaoTBpalleHune
HEeCaHKLUMOHMPOBAHHOIO [OCTyNna K MepCcoHaNbHbIM AaHHbIM W (MK) Mepegayn ux
nnLUam, He NMeKLLMM npaBa AoCTyna K Takol MH(opMaumm;

- CBOEBpPEMeHHOe OOHapy)eHue (HaKTOB HECaHKLUWMOHMPOBAHHOrO AocCTyna K
NepcoHanbHbIM [JaHHbIM;

- HefonylleHne BO3AENCTBUS Ha TEXHUYECKME CPeACcTBa aBTOMATU3NPOBAHHOA
06pabOTKM MNepCoHaNnbHbIX AaHHbIX WAW Ha OGyMaXKHble [JOKYMEHTbI, B pe3ynbTare
KOTOPOro MOXET ObITb HAPYLLUEHO UX PYHKLUMOHUPOBAHMUE;

- BO3MOXHOCTb  He3aMeANMNTeNbHOrO0  BOCCTAHOBNEHWS  MePCOHaNbHbIX
OaHHbIX, MOANMDULMPOBAHHbIX nnm YHUUTOXEHHbIX BCNeACTBME
HEeCaHKLMOHMPOBAHHOIO AOCTYyNa K HUM;

- TMOCTOSIHHbIA  KOHTPONb 3a 06ecneyeHMEM YPOBHSA  3alMLLEHHOCTHU
MepCoHaNbHbIX AaHHbIX.

4.3. Mpn nNonyvyeHWM NepcoHanbHbIX [aHHbIX He 0T paboTHuka (:
NCKMOYEHNEM  CMlyyaeB, €CNM  NepcoHasnbHble AaHHble OblNM  MNpeaoCcTaB/EeHbI
paboTofaTento Ha OCHOBaHWMM (hefepasnbHOro 3aKoHa WAM ecny NepCcoHanbHble AaHHbIE
ABNAOTCA  00WefOoCTYNHbIMK)  paboTojatesb A0  Hayana 06paboTKM  Takux
MepCcoHanbHbIX AaHHbIX 0653aH NPeA0CTaBUTb PabOTHUKY CNeayoLWYH UHpOpMaLUIO:



- HauMmeHoBaHue (hamunus, KMs, OTYeCTBO) U ajpec onepatopa WAM ero
NpeAcTaBUTENS;

- Llenb 06paboTKM NepCoHanbHbIX JaHHbIX U ee NPaBOBOE OCHOBAHWE;

- NpeAnonaraemble Nosib30BaTeNN NepcoHaNbHbIX JaHHbIX;

- YCTAHOB/EHHble HacToAWMM defepanbHbiM 3aKOHOM MpaBa CyObEKTa
MEePCOHaNbHbIX AaHHbIX.

V. [locTyn K nNepcoHanbHbIM AaHHbIM PaboTHUKOB

5.1. MpaBo gocTyna K nepcoHanbHbIM faHHbIM Pab0THUKOB NMEOT:

- AVpEKTOop;

- 3aMecTMTeN [AUpeKTopa Mo HanpaBneHWUto [feAaTenbHoOCTM  (4ocTyn K
NMepcoHasibHbIM AaHHbIM Pab0THMKOB CBOEro NoApasfefieHuns);

- Hayva/lbHUK 00Llero oTAena;

- 3aBefylOWnin (HayanbHWK) OTAeNeHMEeM (JOCTYN K MepCcOHanbHbIM [aHHbIM
paboTHNKOB CBOEro OTAENEHUS);

- CeKpeTapb PyKOBOAWUTENS;

- paboTHUKN MKY «LUUBYO®KC» r. NepMn Ha OCHOBaHMM COrnalleHus.

5.2. PabOTHUK YupexkeHNs MMeeT npaso:

5.2.1. MonyyaTb AOCTYM K CBOMM MepCOHaNbHbIM AAHHbIM M 03HaKOMJ/IEHWE C
HAMW, BK/IKOYasg MpaBo Ha 06e3BO3Me3[HOe MOoJlyyeHUe Konuin 6o 3anucwy,
cofiep>kallein nepcoHanbHble AaHHble paboTHMKA.

5.2.2. TpeboBaTb OT Pabotofarens yTOYHEHUS, UCKNKOYEHNUA WU UCNPaBNEHNS
HeMNoJIHbIX, HEBEPHbIX, YCTapeBLUNX, HELOCTOBEPHbIX, HE3aKOHHO MOTYYEHHbIX UN He
ABNAKOLWMX HEOOX0aMMbIMY ANnd PaboToaaTtens NepcoHanbHbIX faHHbIX.

5.2.3. Monyyatb oT PaboTogarens:

- CBefleHMs 0 Nnuax, KOTopble UMEeKT AOCTYM K NepPCOoHanbHbIM AAHHLIM WK
KOTOPbIM MOXET 6bITb NPeAoCTaB/NeH TaKoW JOCTYN;

- nepeyeHb o6pabaTbiBaemMblX MepCOHaNIbHbIX [aHHbIX W WUCTOYHUK  UX
MONyYeHUs;

- CPOKM 06paboTKM NepPcoHanbHbIX AaHHbLIX, B TOM YMC/ie CPOKN NX XPAHEHUS;

- CBefleHMss O TOM, Kakuve HOpPUANYECKMEe TMOCNeACcTBMA s CyObekTa
MepCcoHanbHbIX AaHHbIX MOXET MoB/MeYb 3a C060M 06paboTKa ero nepcoHanbHbIX
AaHHbIX.

5.2.3. Tpeb6oBaTb M3BelleHNs PaboTogatenem BCEX UL, KOTOPbIM paHee Obln
COOOLEHbl  HEBEpPHble WM  HEMOJIHble  MNEepcoHalbHble  fJaHHble, 060 BCex
MPOM3BEAEHHbIX B HUX UCK/IKOUYEHUAX, UCMpaBleHnaX nnu gononHeHmax. Ob6xkanosatb
B YNO/IHOMOYEHHbIA OpraH no 3awuTe npaB CyObeKTOB NEPCOHaNbHbIX AaHHbLIX UK B
cyfieGHOM nopsfkKe HenpaBOMepHble AelcTBUA wunu 6e3peinctsua PaboTopaTtens npu
06paboTKe M 3alinTe ero nepcoHasbHbIX AaHHbIX.

5.3. KonupoBaTb K fJenatb BbIMUCKM MNEPCOHaNbHbIX [aHHbIX paboTHMKaA
paspeLlaeTca WUCKIKUUTENIbHO B C/Y)XEOHbIX UensaX € MUCbMEHHOro paspeLleHus
AVPEKTOpa YupexaeHus.

5.4. Tlepefaya WHMOpMaUMM TPeTbel CTOPOHE BO3MOXHA TONbKO Mpu
MMCbMEHHOM cornacum paboTHUKOB.



VI. OTBeTCTBEHHOCTb 3a HapyLleHne HOpM,
perynmpyrowmx o06paboTky 1 3alWuTy nepcoHanbHbIX JaHHbIX

6.1. PaBOTHMKN YUpexAeHus, BUHOBHblIe B HapyLUEHUN HOPM, PeryinpyroLmx
nonyyeHue, o06paboTKy W 3aWMTy [MepCcoOHasbHbIX [aHHbIX PaboTHUKA, HecyT
ANCUMNNMHAPHYO  agMUHUCTPATUBHYI, TpaXAaHCKO-NpaBOBY WM YrOJIOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUU C (pefilepasibHbIMU 3aKOHaMU.

6.2. OMpeKTop YupexaeHusa 3a HapyLlleHWe HOPM, PEeryanpyroLwmx nonyyeHue,
06paboTKy W 3aWMTy MepcoHasbHbIX faHHbIX PabOTHWMKA, HECeT aAMUHUCTPATUBHYIO
OTBETCTBEHHOCTb cornacHo cr. 527 u 5.39 Kopgekca 06 agMWHUCTPATUBHbLIX
npaBoHapyLlweHusax Poccuiickon depepaumnun, a Takxke Bo3MelLaeT paboTHUKY Yulepo,
MPUYUHEHHBbIA  HENPaBOMEPHbIM  MCMOMb30BaHNMEM  MHMOpMauUn,  cofepxaLlen
nepcoHasibHble AaHHble Pab0OTHMKA.
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